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Due to the nature of the work the NSW Ombudsman performs, having staff of the highest integrity is a critical consideration in all selection procedures. We require applicants to be prepared to submit to a number of vetting procedures appropriate to the functions we perform.

The Office will carry out a criminal record check and/or a working with children check for nominated positions, on all applicants who are to be offered employment/appointment with the office. A check of the office’s intelligence holdings, including our complaints data, may also be undertaken. 

You may also be required to complete and return a number of other declarations and/or forms after the completion of the selection process by the Selection Committee. All other forms and declarations will be emailed to you at the appropriate time, if you are short-listed for employment/appointment and/or placement on an eligibility list. The original of this form and all other declarations and/or forms requiring your signature, some of which must be witnessed by a Justice of the Peace and/or a Solicitor, must be completed and returned to this office.

It is important to understand only the information supplied on your application will be provided to the Selection Committee. All other information provided by you will only be used by staff of the Ombudsman Corporate Branch to vet shortlisted applicants.

Additional vetting processes for short-listed applicants will and/or may include:

· completion of two statutory declarations and a health declaration
· reference checking with previous and/or current employers concerning work performance including complaints, disciplinary matters and dismissals

· employment checks with previous and/or current state public sector employers including employment, salary, attendance records, and conduct and services

· verification of qualifications and/or licences
· verification of memberships and/or other declared status held with professional bodies

· receipt of a signed acceptance of our ‘Code of Conduct’ and our ‘Use of Communication and Information Technology Devices’ Policy

· a review of the Ombudsman’s intelligence holdings including our complaints and notifications data, for information about individual applicants.

If you are selected for interview, it is necessary for you to provide the details below to assist us in undertaking any vetting processes. Please print clearly, complete and sign this form, have it witnessed and provide it to the Convenor on the day of your interview. 
All vetting information provided and/or sought is only for the use of the NSW Ombudsman’s Office in assessing your suitability to be an employee with the NSW Ombudsman’s Office.
	Birth details

	Full name:
	
	Male or female:
	

	Name at birth (If changed):
	
	Date 
of birth:
	

	Place 
of birth:
	
	City/Town of birth:
	
	Country 
of birth:
	

	Inquiry consent and acknowledgement

	I __________________________, hereby acknowledge the need for, and give my consent to, the NSW Ombudsman’s Office undertaking such inquiries and obtaining such information as may be necessary for the purpose of assessing my suitability to be an employee of the NSW Ombudsman’s Office. I declare that all information provided in my application and any supporting documents is true and accurate and I acknowledge and accept that any employment may be terminated or any offer of employment may be withdrawn if any false information has been provided and/or is found to have been provided.

	Information release authority

	I __________________________, hereby authorise the release of information to the NSW Ombudsman’s Office to inspect and obtain copies of any and all documents, records or correspondence, which pertain to me for the purpose of assessing my suitability to be an employee of the NSW Ombudsman’s Office.

	Applicants signature:
	
	Date:
	

	Name of witness:
	

	Signature of witness:
	
	Date:
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